
Appendix 2

PROCESS FOR ASSESSING 
HOME/REMOTE WORKING 

REQUESTS OR OPPORTUNITIES  

 
 
 
 
 
 
 
 

 

Advice from Health 
and Safety Unit 

Agree parameters,  
prepare written agreement 

Implement, monitor and 
regularly review 

No further 
action 

Review by 
Director  

Advice from 
Head of 

Personnel 

All Health and Safety risks 
identified and assessed in writing 

Not Feasible Feasible 

Employee 
requests review 

 
Business case assessed 

Request declined in writing 

Accepted 

Employee(s) requests either 
temporary or permanent 

home/remote working to Head 
of Service 

 
Evaluation by Service Head 

 

Manager identifies 
home/remote working 

opportunities 

 

Advice from 
Personnel Unit and 

I.S. Unit 

  

 

 

 


